Miller-Driscoll PTA Job Descriptions
Book Swap
Overview:  Organize, promote, and manage, the annual Spring Book Swap in March.

Timeline: 

1. Secure the multi-purpose room for the swap.

2. Three days before the swap, volunteers will be posted outside the library to collect gently used books.  Students will be given tickets for each book they donate, which can be exchanged for a book at the swap.

3. On the afternoon of the swap, set up tables and organize books according to type (picture books, early readers, and chapter books). 

4. During the swap, manage the students and assist them in finding books.

Advertising:  Place articles in the Scoop requesting volunteers and promoting the swap.  Ask Mr. Ennis and Mr. Skip to promote the swap on MDTV.  Email a flyer to give parents info on when books will be collected and when the swap will take place.  

Volunteers:   Obtain volunteers to help outside the library during collection, and on the day of the swap to help with set up and maintaining order during the event.

Ongoing: As needed to provide event updates, attend PTA meetings and/or submit written report to be read into PTA minutes. Attendance at PTA meetings outside of providing event updates is always encouraged, however not required.
*All Committee Chairs must be members of the PTA per our By-Laws.
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